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Sub : Annuar performr_n.g Reports of ar the Teaching
& Non-Teaching Staff in the Institute of
Nephro- Urology, Bangalore.
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The Karnataka civil services fperformance Reports) Rures2000 has come into force with effect rrom 01.04.2000. According tothe new rules the performance report of a Government servant isrequired to be written for the periba commencing from l-st of Aprilof a calendar year ending on 3 r"rt March of the nlxt calendar year,The report has to pass through three stages viz the ReportingAuthority the Reviewing AuthJrity and the Accepting Authority.These Authorities are defined in the Annexure below.

As per the Byelaws of the Institute we are required to followthe Karnataka civil Services Rules wherever specific rules have notbeen framed. Hence, this submission of Annual performance
Reports is mandatory for all the Teaching as well as the Non-teaching staff working in this Institute in view of the above and alsothe confusion prevailing in the Institute regarding the procedure ofsubmission and also it u Reporting the ApR,s. rhe followingAnnexure and guidelines below are isiued.
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Identification of competent Authorities for Reporting,

Reviewing and Accepting the APR's all the Teaching & Non-teaching
staff working in the Institute of Nephro-Urology, Bangalore.

\

sl.
No.

Designation Reporting
AuthoriW

Reviewing
AuthoriW

Accepting
AuthoriW

1 Medical Suptd., and
Professors and HOD's
of rank of Professors.

Director Director Director

2 HOD's rank of
Associate Professors Director Director Director

3 Associate Professors HOD Director Director
4 Assistant Professors HOD Director Director
5 Tutors HOD Director Director
6 Administrative O ffi cer

Director Secretary Parent
Department

7 Accounts Officer Director Director Director
B Asst. Administrative

Officer CAO Director Director
9 Asst. Accounts Officer Accounts

Officer Director Director
10 Office Suptd.,

CAO Director Parent
Department

11 Accounts Suptd., Accounts
Officer Director Director

t2 First Division Assistant CAO Director Director
13 Accountant Accounts

Officer Director Director
1,4 Stenographer Director Director Director
15 funior Asst. Cum Data

I4!{y Operator CAO Director Director
t6 Nursing Suptd., Medical

Suptd., Director Director
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Note :

1. All the staff of this Institute are hereby informed to submit their

APR',s [Annual Performance Report) duly filled [Part - I & II if

APR formJ, directly to their reporting officers on or before 30th

April every year. [As per the table above)'

2, APR,s should not be submitted directly to the

officelTapa|incaseifitisgivenitwillnotbe
also treated as not received'

3. All the staff members who are required to submit their APR's

shall submit it directly to the officer's who have to initiatlly write

theAPR'sandafterobtainingtheirsignaturesgiveittothestaff
as per the directions of the officers concerned [Reporting

A,

AuthoritY).

Administrative
considered and
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Medical
Suptd.,

DirectorNursing Officer Nursing
Srrntd..

t7

1B
Medical
Suptd.,

Director
Lab Technician HOD's In-

charge of
assigning

Duty Roaster

DirectorHOD
Medical
Suptd.,

t9 X-Ray Technician

DirectorMedical
Suptd.,

20 Dialysis Technician HOD

Medical
Suptd.,

Director2t OT Technician HOD

DirectorMedical Social Worker Medical
Suptd.,

Director22

DirectorMedical
Srrntd..

Director23 Medical Record

Director
Parent

Department24 PharmacY Officer Medical
Suptd.,



\

4.

-4-

The Reporting Authority after filling in all the columns in the

APR's in the prescribed time limit (up to 30th |une that is 2

Months) shall put all the APR's in a sealed cover and send it to
the Reviewing Authority along with a covering letter listing out

the number of APR's in the sealed cover. The cover shall be

marked as Confidential.

In case where the Reviewing Authority and the Accepting

Authority different, the reviewing authority shall after filling his

remarks again put all the APR's in a sealed cover and submit the

sealed cover to the Accepting Authority [Up to 30th September

that is 3 months).

f unior Assistant Cum Data Entry Operators working under

Medical Departments their APR's shall be initiated by the

Medical Superintendent and Reviewing and Accepting Authority
will remain the same as in the table.

In case of Deputation Employees their APR's after the Reporting

Officer and Reviewing officer complete the formalities the APR's

shall be send to their Parent Department.

The following guidelines shall be strictly adhere to until further
orders.
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Institute of Nephro-Urology
Bangalore.
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L. All the Teaching and Non-teaching Staff, Institute of Nephro-

Urology, Bangalore.

2. Notice Board / Website / Office Copy.
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